JOB DESCRIPTION
This form summarises the purpose of the job and lists its key tasks. It may be varied from time to time at the discretion of the Authority, in consultation with the postholder.

	Job title	
	Project Manager (Air Quality)

	Reports to
	Environmental Health Practitioner – 
Environment Team Manager

	Team
	Environmental Health / Place

	Grade
	9

	Last updated
	April 2026


Job Summary
To lead the delivery of the Council’s Air Quality Action Plan. This includes coordinating and implementing actions across services and with external partners to improve air quality and protect public health.
The postholder will manage projects, monitor progress against agreed outcomes, and provide expert advice to support decision making. The role will require close working with internal teams, partner organisations, contractors and the public.
Key Tasks 
Operational Responsibilities
Lead the delivery of the Air Quality Action Plan. Ensure actions are implemented, monitored and reviewed in line with agreed timescales.
Develop and manage project plans, including milestones, risks, dependencies and performance measures.
Work with internal services such as planning,  environmental health and environmental services to ensure a coordinated approach to improving air quality.
Liaise with external partners including the County Council, neighbouring authorities, DEFRA, developers and community groups.
Collect, analyse and interpret air quality data to inform decision making and identify priorities.
Prepare reports, briefings and recommendations for senior managers, Members and committees.
Manage consultation and engagement activities with stakeholders and the public.
Ensure all projects are delivered in line with relevant legislation, guidance and best practice.
Identify opportunities for external funding and support the development of business cases and grant applications.
Monitor and evaluate the effectiveness of interventions and recommend improvements.
Manage and review the air quality monitoring network as required ensuring maximum data capture is achieved and hotspots identified.
Manage and update the website to ensure the public is kept informed of the latest data and project work as well as any relevant air quality news.

Management / Supervisory / Team Working Responsibilities
Work collaboratively across services to coordinate delivery of air quality projects.
Provide guidance and support to colleagues and partners on air quality matters.
Build effective working relationships with internal and external stakeholders.
Support a positive and proactive team culture, modelling the Council’s values and behaviours.
Service Delivery 
· Deliver a high quality, customer focused service in line with Council policies and performance standards.
· Ensure projects are delivered on time and within agreed resources.
· Contribute to the delivery of corporate priorities, including environmental sustainability and public health.
· Support continuous improvement and innovation in service delivery.
Communication and Contacts
Communicate complex technical information in a clear and accessible way to different audiences.
Engage effectively with residents, businesses, partners and elected Members.
Represent the Council at meetings, working groups and partnership forums.
Manage sensitive or high-profile communications where required.
Work constructively with:
· Immediate supervisor, colleagues, and other customers 
· Council members and officers
· Senior managers in other agencies
· Senior managers in the commercial sector
· Members of the public
Model the council’s values and behaviours.
Financial / Budgetary Responsibilities
Manage project budgets and ensure value for money.
Monitor expenditure and report on financial performance.
Support the development of funding bids and business cases.
Other
Maintain up to date knowledge of air quality legislation, policy and best practice.
Undertake continuing professional development.
Carry out other duties appropriate to the role, including occasional evening or weekend work.
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PERSON SPECIFICATION
This form summarises the purpose of the job and lists its key tasks. It may be varied from time to time at the discretion of the Authority, in consultation with the postholder. 

	Job title	
	Project Manager (Air Quality)

	Reports to
	Environmental Health Practitioner – 
Environment Team Manager

	Team
	Environmental Health / Place

	Grade
	9

	Last updated
	April 2026


We want the postholder to be able to demonstrate the following competencies to a high level and want to use these to the full in their work.  This is more important than having a great deal of direct experience of the job content, and we will be looking for evidence of all the following key competencies during the selection process, if you are shortlisted.
	Personal effectiveness
	Communication

	Proactive
	Customer focus

	Managing relationships
	Commercial focus*




Key Criteria 
Qualifications and Experience
· 5 GCSE’s (or equivalent) at grade 4 or including English and Maths.
Degree or equivalent in environmental health, environmental science or a related field, or significant relevant experience.
Experience of managing projects, ideally within a public sector or environmental context.
Evidence of continuing professional development.
Experience of working with multiple stakeholders and partners.
Specialist Knowledge and Job Requirements
· Knowledge of air quality legislation, policy and best practice.
· Understanding of the causes and impacts of air pollution and measures to improve air quality.
· Experience of analysing and interpreting environmental data.
· Ability to develop and deliver action plans and monitor outcomes.
· Strong analytical and problem-solving skills.
· Ability to influence and support behaviour change in others, even where there is initial resistance.
· Excellent IT skills, including Excel, Word and PowerPoint with the ability to quickly learn new packages as required.
Management / Supervisory / Team Working
Ability to work independently and manage competing priorities.
Experience of working collaboratively across teams and organisations.
Ability to influence and build effective working relationships.
Service Delivery 
Strong commitment to delivering high quality, customer focused services.
Ability to manage projects to deadlines and within resources.
Understanding of public sector priorities and commercial awareness.
Communication & Contacts 
Excellent written and verbal communication skills.
Ability to present complex information clearly to a range of audiences.
Experience of preparing reports and delivering presentations.  
Other
· Valid, full driving licence and access to a suitable motor vehicle.
Ability to work outside of office hours.
Smart business-like appearance.
Flexible in office location and working practices.
Positive and proactive approach to work.
Flexible and adaptable to changing priorities.
· The council is committed to safeguarding and promoting the welfare of all its residents specifically children and vulnerable adults. The council expects all its staff to have an understanding of Safeguarding and to share this commitment.
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